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MMoaokenue 0 LIKOJILHOH OHOJIMOTEKE
MYHHIHNAJBHOTO 010/5KETHOTO 0011e00pa3oBaTE/ILHOIO YUpeKIeHHS
«Cpeanss odmeodpasoBaTesibnas mKoja Ne 13»

1. O0mme moJroxeHus!

1.1.  Hacrosimee [lojiojkeHne © LIKOJBHOH OMOMMOTEKE MYHHMUMIIAIBHOIO — OHOJKETHOTO
obmeobpazosarenbHoro  yupexsienns «Cpennsis - obuieoOpasosaresibias  wkojsa Nel3»  (nanee -
[Tonosenne) pernaMeHTHpyeT padory u (QyHKIMH OHOIMOTEKM LIKOIbI, KOTOpas criocodersyer
(pOPMHPOBAHMIO KYJIBTYPBI JIHYHOCTH YWAllMXCSl WIKOJBI W TI03BOJISET HOBBICHTE S(PQEKTHBHOCTH
HHPOPMALMOHHOTO 00C/TYKHBAHKS 00pa30BATEIbHOM, BOCITUTATEIILHOMN JICATCIBHOCTH.

1.2. Jlannoe ITonmoxenne o0603HAYAET OCHOBHBIC NMPUHIMIIBL, 3a/aud W (PyHKUMK OubinoTEKH B
1IKOJIE, OMNPEJIENSeT OpraHM3aLMIO JACSTEIBHOCTH, YIPABICHHE, MOPSJIOK [OJIb30BAHUS 1IKOJIBHOH
GUOIHOTEKOM, a TaKKe perjaMeHTHpYeT TNpaBa M O0A3aHHOCTH MOJIL30BATC/ICH W PabOTHHKOB
OUOIHOTEKH.

1.3. Hacrositee llostomeHne siBiisieTCst JIOKQJIbHBIM HOPMATHBHBIM aKTOM IHKOJIbI W OllpeieliseT
ypoBeHb TpeGoBanuii K OMOIMOTEKE KAk K CTPYKTYPHOMY [MOAPa3jeliecHuio  0OpasoBatelibHOI
OpraHu3alnu

1.4, IllkonpHas OubanoTeka SBISETCS  CTPYKTYPHBIM  MoJpasjelicHueM  oOpaszoBaTeibHOM
OpraHu3alliK, Y9acTBYIOIINM B 00PA30BATENLHOI, BOCTIHTATE/ILHON JICATEILHOCTH B LEsX oOecrieuyeHus
paBa yYAaCTHHKOB O0OPA30BAaTCIBHBIX OTHOIICHMH Ha OecriarHoe ronb3oBaHne  OMOIMOTCUHO-
MH(POPMAIIMOHHBIMH PECYpPCamMH.

1.5. JlesatenbHOCTL OMOJIMOTEKH WIKOJIBI OPraHM3yeTCss W OCYIICCTRISCTCS B COOTBCTCTBHH €
POCCHICKUMHE KYJIBTYPHBIMH W 00Pa30BaTe/IbHBIME TPAJIHIIMAMH, @ TAKKE CO CIOKHBIINMCS B o0urecTse
WICOJIOPMUCCKIM M [IOJIMTHYECKHM MHorooOpasueM. OOpaszoBaTeibHas M NPOCBETUTEIbHAS (YHKIIHH
GUOTHOTEKM OA3MPYIOTCS HA  MAKCHMMAJIbHOM  HCIHOJIB30OBAHHM  JIOCTHKEHWIT  001IeHCIOBEYCCKOH
KyJTbTYpbl, 00€CTIeUHBaCTCS yHCOHBIMU, METO/IMYCCKHMHU U CIIPABOYHBIMH IOKYMEHTaMH.

1.6. IllkonpHas GuGIMOTeKa JOCTyNHa W OecriatHa Julst yutatenei, oOydaromnxes, yuuTesied w
JpyruX  paGoTHUKOB 00pa3’oBaTe/bHON  OpraHW3aUMM.  YJIOBICTBOPSACT 3alpoChl  POJIMTEICH  Ha
JIMTEpaTypy 110 NeJaroruke u 00pazoBaHHIO ¢ yUETOM HMEIOLIHXCS BO3MOKHOCTCH.

1.7. Lenmu wikonbHOM Gubimoteku - popmupoBanne oduIeii KyJIbTYpbl JHYHOCTH 00yHalOUMXCs Ha
ocHOBE oOcBoeHHs (DejlepalibHBIX  TOCYAPCTBEHHBIX  00pa30BATENIBHBIX  CTAHIAPTOB,  COJICPIKAHMS
0611e06Pa3OBATEIBHBIX MPOIPAMM, HX aJalTalus K JKU3HWH B OOLIECTBE. CO3/IAHMC OCHOBBI LI
OCO3HAHHOrO BHIOOPA M TOCIIEYIONEr0 OCBOCHHS MPOPECCHOHATBHBIX 00pa3oBaTE/IbHBIX [IPOTPaMM,
BOCIUTAHME TPAXKIAHCTBEHHOCTH, TPY/I0MIO0HS, YBAKEHHs K NpaBamM M CBODOJAM HCIOBEKA, JOOBH K
okpyskaommeii npupose, Poune, cembe, GOPMUPOBAHUE YCTAHOBKA HA 3/10POBbIH o0pas KU3HH.

1.8. BubaHOTeKa PYKOBOJICTBYETCS B CBOeil JesTenbHOCTH JaHHbM [lonoxkenuem, deaepanbHbiMi
3aKOHaMK, ykasamu W pacriopsokenusimu Ilpesujenta Poceniickoit desiepatnn, HOCTAHOBJICHUSIMA H
pacniopskenusivi 1IpaButenbcrsa Poceniickoii dejiepalinit ¥ MCHOJIHUTEIBHBIX OPraHOB CyOBEKTOB
Poccuiickoit ®enepannn, YCTaBoM HIKOJIbI,

1.9. Tlopstnox foctyna K 6GubanoTedHbM GonxaM 1 ipyroii SubmuoreHoil nHpOPMALIH, TICPEUCHD
OCHOBHBIX YCIYI M YCIOBHS HX [PEJOCTaBICHUs OUOIHOTEKaMK  ONPE/ICIHIOTCS B [TpaBuitax
MoJIb30BaHus OMOIMOTEKO.

1.10. Illkosia HeceT OTBETCTBCHHOCTD 3 JIOCTYITHOCTE M Ka4eCTBO OUBIMOTECHHO-MHPOPMAIIHOHHOTO
o0ciyxuBanus OndIMOTEKH.

1.11. Opranusanus o0C/Hy)KHBAHHS YUaCTHUKOB 00pa3oBaTe/IbHON JICATCILHOCTH TIPOH3BOAMTCS B
COOTBETCTBHH C TIPABMJIAMM OXPaHbl TPYJ@ M T0XapHOH OC30MacHOCTH, CaHUTAPHO-THIHCHHHCCKIMHU
TpeOOBaHUSMH ¥ HOPMaMH.



2. IIpuHOHNB] e TETLHOCTH IKOALHOI Ondanorexn

2.1. JlesiTeIBHOCTD WKOJILHOH OHOIMOTEKH OCHOBBIBACTCS HA NMPHHIMTIAX JEMOKPATHH, TYMAHHU3MA,
OOIIEIOCTYITHOCTH, NPHOPHTETA OOIIEUCTOBEYECKUX IEHHOCTEH, I'PakIaHCTBEHHOCTH, CBOGOIHOTO
pa3BUTHS THYHOCTH.

2.2. B Gubnmoteke 3anpeliaeTes W3lapue ¥ pacrpocTPaHCHNE MEYaTHBIX, ayIHo-, 4y MOBH3YaTbHBIX
W MHBIX MaTCPHATOB, COJACPKALUMX XOTs OBl OJMH M3 NPU3HAKOB, MPEIYCMOTPEHHBIX YACTBIO MEPBOIf
crate | @enepanbroro 3akona ot 25 moms 2002 1. Ne 114-03 «O nporusoseiictaun IKCTPEMHUCTCKOMN
AeATENBLHOCTHY (¢ M3MeHeHHsMu Ha 28 nexkadbps 2022 rojia).

2.3. B cootseretBin co cr. 13 @enepanbioro sakona No 114-M3 k takum Matepuaiam 0THOCATCS:

- MarepHalibl,  NPHU3BIBAKOIIMEC K  OCYHIECTBICHHIO  IKCTPEMHCTCKOH  JICSITETBHOCTH MO0
0DOCHOBBIBAIOIIMX HIIH ONPAB/IBIBAIOIINX HEOOXOIMMOCTE OCYIICCTRICHNS TAKOM JIeSTeTbHOCTH:

- nybnmKauuK, O0OOCHOBBIBAIONIME WJIM  ONPABALIBAIONINE  HAHOHAILHOE H (M) pacoBoe
MPEBOCXOACTBO JIMOO ONPABIBIBAIOIIME TIPAKTUKY COBEPIICHHS BOCHHBIX HIH MHBIX NPECTYTICHHIA,
HAllpaB/ICHHBIX Ha [0JIHOC WJIH YACTHYHOC YHHUYTOKEHHEC KaKOH-IIMOO HSTHUYCCKOH. COLMAIbHOIL.
PAcoOBOM, HAIIHOHAIILHOH WJTH PETUTHOZHON I'PYIIIBI;

- OQHUHATBHBIE MATEPHAIIBI 3AMPEIICHHBIX IKCTPEMHUCTCKIX OPIaHH3almii;

- MaTepHalbl, aBTOPAMH KOTOPbIX SIBIISIOTCS JIMIA, OCYKACHHBIE B COOTBETCTBHH ¢ MEIKIYHAPOIHO-
[IPABOBBIMH  AKTAMH 3@ [IPECTYIUICHUS TIPOTHB MHPAa M HYCIOBEYECTBA M COJCpKAIIME [IPH3HAKH,
MPEIYyCMOTPEHHBIC HacThIO MEepBOil ctatey | HacTosiero MejiepaibHOro 3aK0Ha;

- MOOBIC MHBIC, B TOM YHMC/Ie aHOHUMHBIC, MATEPHAIIBI, COJEPIKAIINC TPH3HAKM, NPeyCMOTPEHHBIE
HaCThIO MepBoii cTaTh | HacTosero MeepaibHoro 3akoHa.

2.4. B nomemennn Gubmorexn pasmernaerces MeepanbHbiii Criucok IKCTPCMHUCTCKOHR JINTEPATYphI,
YTBEPKICHHBIH (hesIepaibHbIM OPraHOM HCTIOJIHHTEIbHOM BIIACTH, 3ANPEUIEHHOI K pacpocTpaHeH IO Ha
TeppuTopun Poceuiickoit Dejiepanvu,

3. 3ajaun 6mdanoTeKN

3.1. Obecnieuenne obpasoBare/bHOI. BOCIATATENLHON JCSTCIBHOCTH U camMo0Opa30BaAHUST YUAIIIHXCH
U 11¢/1aroroB 00pa3oBaTe/IbHOM OpraHu3alinm.

3.2. ObecnieyeHHe y4acTHHKAM 00pa3oBATE/IbHONH JCATCIBHOCTH — 00yyalouMMCes, Te1aroram,
POJMTENSIM  (3aKOHHBIM 1IPEJICTABHTENIAM) YYAIIUXCS — JI0CTYNA K MH(OPMAINK, 3HAHHSAM. HIEsM,
KYJIBTYPHBIM LICHHOCTAM [10CPEACTBOM HCIIOJIB30BAHUS OMOIMOTEUHO-HHPOPMALIMOHHBIX PECYPCOB Ha
Pa3JIHYHBIX HOCHTEJISX:

- OyMaxHOM (KHMKHBIT (OH/T, POHIT TEPHONUECKHX H3IaHHi ),

- widposom (DVD —rckn, Gudin-nakonurenn);

- MOCPEJICTBOM HH(POPMALIMOHHO-KOMMYHHKAIIHOHHOI cetn MnTepHeT.

3.3. GopmMHpoBaHHe y uHTATENIeH HABBIKOB HE3ABUCHMOIO GHOIMOTEUHOTO MOJTb30BaTEIs — 00yUeHHe
MOJIL30BAHMIO KHHTOM, 00yUEHHE OUCKY, 0TOOPY M KPHTHYECKOI OLEHKE HH(OPMAIHH.

3.4. Bocnuranue KyIBTYPHOrO W IPaXIaHCKOrO CAMOCO3HAHMS, [OMOLI B CONHAIH3AIIAH
00yyalolerocsi, pa3sBUTHH €ro TBOPYECKOT0 MOTCHIIHAIA,

3.5. CoBeplreHCTBOBAHNE NIPE/IOCTABISAEMBIX OHOIMOTEKOI YCIYl Ha OCHOBE BHEIPEHHS HOBBIX
WHPOPMAIIMOHHBIX  TEXHOJIOIMH M KOMITLIOTEpPH3ALHH  GHGIMOTCUHO-MH(POPMAIIHOHHEIX  TIPOLECCOB,
(popmuposanne koMpopTHON OGHBIHOTEUHOMN Cpeibl.

3.6. becrutatHoe NMpeAOCTABICHHE MIKOJILHHKAM B MOJIb30BAHUE HA BpeMsi 1osiyueHus oOpazoBanus
Y4eOHUKOB M yueOHBIX ocobuit u3 Gubanoreunoro Qoua.

4. OcHoBHbIe PYHKIHH GHOJIHOTEKH

Jlnst peau3anny OCHOBHBIX 3a/1a4 MIKOJIbHas OuOIHoTEeKa:

4.1. Ocywectnisier OoCHOBHBIE (yHKIMM OuOIMOTEKM — 0BpaszoBaTesibHas, UHPOPMAIIMOHHAs,
KYJbTYpHasi.

4.2. ®opmupyet PonI1 GHOIMOTCUHO-HHYOPMAIIHOHHBIX PECYPCOB 06PA30BATEILHOI OpraHu3alum:

- KOMIIICKTYET YHHBEPCAIbHBIA (POHI yueOHBIMH, XY/I0KCCTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
NEJIarOrHHCCKHMH W Hay4HO-MONYJISPHBIMH - JIOKYMEHTaMM,  yuuThiBas  DejepaibHblil  CUCOK
OKCTPEMHCTCKOM  JIMTEPATyphl, 3alpellcHHOH K pacnpocTpaHCHHIO Ha TeppuTopun PoccHHCKOI
Deepainu, yTBepkICHHBI DejiepalibHbIM OPraHOM HCTTOTHATEIBHOM BIIACTH:

- TOMOIHSET GOH/I HHPOPMAITMOHHBIMK pecypeamu ceTH MuTepHeT;



- OCYHIECTBIISICT pa3MeIICHHE, OPraHU3alluIo U COXPaHHOCTh JIOKYMEHTOB.

4.3. Cosjaet HHOOPMALTMOHHYIO TPOIYKIHIO:

- OpraHusyeT W BCJCT CrpaBOYHO-OMOIMOrpapuyecknii annapar: katanord  (andaBHTHBIM,
CHCTEMATHUECKHH), KAapTOTEKH (CHCTEMAaTHYECKYIO KapTOTeKy cTaTeH, TeMaTHUecKHe KapTOTeKH),
YIIEKTPOHHBIA KaTasor, 6a3el TaHHBIX 00PA30BATEILHON OpraHH3aLIHHN;

- paspabarkiBaeT pekoMeHaTebHbie Gubmorpaduueckne mocodus (CrMCKn, 0030pbl, yKasaTenu u
T.IL.);

- 00ecneunBaeT HHGOPMUPOBAHKE 1M0JB30BaTENICH 00 HHPOPMAIMOHHOM TTPOJTYKITHIL.

4.4.  Ocywecrpusier  jmddepeHimpoBanHoe  GHOIMOTEUHO-HHPOPMALHIOHHOE 00CTYKUBAHHE
obyyvatoumxest:

- o0y xHBaHWe ynTaTeneii Ha aboHemenTe;

- TPCJIOCTABISCT HH(POPMALMOHHBIC PECYPChl HA PA3IMUHBIX HOCHTEISX HA OCHOBE H3YHCHHS HX
HHTEPECOB ¥ MH(OPMALIHOHHBIX 1TOTpeOHOCTEIH;

- CO3MACT YCIIOBHS JUIA PCAU3aliMi CaMOCTOSITEIIBHOCTH B OOYUEHHH, 1103HABATEIILHON, TBOPUECKOl
JICATCIIBHOCTH € OTIOPOi Ha KOMMYHHKAIIHIO,

- CIIOCOOCTBYET — Pa3BHUTHIO HABBIKOB CaMOOOYYCHHS (YYAaCTHE B CETEBBIX  OJIMMITHAIAX.
TCJICKOMMYHUKAIMOHHBIX TIPOCKTAX B CHCTEME JIMCTAHIIHOHHOTO 00yUeHHS);

- OpraHusyeT OOy4YeHME HaBBIKAM HE3aBHCHUMOTO OGUOJIMOTEUHOTO 1M0Jb30BaATES W MnoTpeduTeIs
HH(DOPMAIIMK, CONCHCTBYET MHTEIPAIMU KOMIUICKCA 3HAHHH, YMCHHH W HABBIKOB paboThI ¢ KHHUTOH M
uHpopmarmei;

- OKasblBaeT MHQOPMALMOHHYIO NOUICPKKY B PElICHHH 3a/ad, BOZHMKAIOUMX B TMPOLECCE MX
y4eOHOM, caMooOpa3oBaTeIbHON U JIOCYTOBOI JEeATEIILHOCTH,

- OpraHu3yeT MacCoBbIC MCPONPHSITHS, OPUCHTHPOBAHHBIC HA Pa3sBUTHE OOLICH, W 4YHTATEIBCKOI
KYJIBTYPbl JINYHOCTH, COJACHCTBYET PA3BUTHIO KPUTHYECKOTO MBIIICHUS,

4.5.  Ocymectsnsger  auddepenimposannoe  GUGIHOTEUHO-HHPOPMATIHOHHOE 00cCIy)KUBaHHE
e1arornYecKnX paboTHUKOB:

- BBISIBIACT MH(OPMAIMOHHBIE MOTPEOHOCTH M yIOBJICTBOPSET 3allpOChI, CBSI3AHHbIC ¢ 0OyUCHMHEM,
BOCIIHTAHUEM W 3/I0POBBEM JICTCH;

- coszaet OaHK TMeaarorudeckoil MHGOPMANNKM Kak OCHOBBI €AMHOH MH(OPMAIHOHHOMN CIyKOBI
001meobpa3oBaTeIbHON OPraHU3allMK, OCYIIECTRIAET HAKOIUICHHE, CHCTEMAaTH3aIMIO uHpopmamuu 1o
npeaMeTam, pasjaesiaM i TeMam;

- CHOCOOCTBYET NPOBE/ICHUIO 3aHATHH 110 POPMUPOBAHHIO HHYOPMAIMOHHOMN KYJILTYPbI.

4.6.  Ocywecrsnsier  auddepeHnmpoBanHoe  GUGIHOTEUHO-MHPOPMATHOHHOE 00CyKHBAHHE
pOJMTE/ICH (3aKOHHBIX NPEACTABUTENCH ) 00yUalommxes:

- YIOBJIETBOPSCT 3a11POCKI MOJIL30BATE/ICH H HHPOPMUPYET O HOBBIX MOCTYIUICHUSX B OUOIHOTEKY;

- KOHCYJIBTHPYET 110 BoIpocam yUeOHBIX W3JIaHHiT 00YYIalommMXCs HIKOJTBI,

4.7. OcyuiecTBisieT BeJleHHe HEOOXOANMONH JIOKYMEHTAIMH 110 yueTy GHOIHOTEUHOrO donma wu
00CIY)KHBAHUIO UMTaTE IeH B COOTBETCTBHH € YCTAHOBICHHBIM TTOPSITKOM.

4.8. IIpoBoAHT NONYIISAPU3AIMIO JTUTEPATYPBI ¢ IIOMOLIBIO HHANBHILYAILHBIX, TPYIIIIOBBIX H MACCOBBIX
(opm paborer (Gecen, BeicTaBok, GuGIMOrpaduueckux 0630poOB, OOCYHICHHIT KHMI. YHTATEIBCKUX
KOH(EPEeHIHH, TUTEPaTy PHBIX BEUCPOB, BUHKTOPHH H JIP.).

4.9. OBecnieunBacT COOTBETCTBYIOMIMI CAHUTAPHO-IHIHEHIYCCKHI PEKUM 1 GIaroNpHITHBIC YCIOBHS
JUIS 0OCITY )KUBAHUS YMTATECH.

4.10. TIpoBoHT H3yYCHHE COCTOSHMS YHTATEILCKOTO CIIPOCA (CTENEHH €TI0 YIOBIETBOPCHHS) ¢ HENbIO
(opmupoBanus ONTHMAIBHOTO cocTaBa GubIMOTEUHOrO (POH IA.

4.11. CucremaTnuecknt HHGOPMHPYET uMTATENCH O JCSTEIBLHOCTH IKOJILHOM OHOIHOTEKH.

4.12. ObecneunBaeT TpeOyeMblil PeKHM XpaHEHHUS ¥ COXPAHHOCTH OHBIHOTEYHOIO (ponjta, cormacho
KOTOPOMY XpaHCHHE YYeOHMKOB OCYIIECTBIISCTCS B OT/IEJIbHOM TOMEIICHHH.

4.13. Opranusyer paboty 110 coxpanHocTH GubaHoTEdHOTO GOH A 06Pa3oBaATEBHOI OpraHu3alivu.

4.14. Ilposomut nposepkn crpaBouno-6ubanorpadguueckoro anmapara GoHla Ha HaTHuHE
IKCTPEMHCTCKUX MaTCPHAIOB.

5. Opramusauns gesreJbHOCTH GHbIMOTEKN
5.1. bubinoTeuHo-MHPOPMALHOHHOE 0OC/IYKHBAHUE OCYIICCTBISCTCS HA OCHOBE OMOJIMOTEYHO-
MHQOPMALMOHHBIX PECYPCOB B COOTBETCTBIN ¢ De/lepalibHbIMK TOCY1apCTBEHHBIMI 00pa30BaTe/ bHBIMH
CTan/apramMu, yueOHbIM M BOCIHTATETBHBIM IUIAHAMH LIKOJIBI, POrPAMMAMM, MPOCKTAMH M IUIAHOM



- ONpeJessiTh B COOTBETCTBHM € [PABMJIAMM  T10JIb30BAHNS  OUOIIMOTEKO, yTBEPKICHHBIMH
JIMPEKTOPOM IIKOJIBI, M 10 COrNIACOBAHMIO ¢ POJMTEIBCKHM KOMHTCTOM BHJIBI H PasMepbl KOMIICHCAIIHH
yuiepOa, HaHECEHHOT'O 110J1b30BATE/ISIMH OHOITHOTEKHN

- YYacTBOBAThH B YIIPaBJICHUH 00pa30oBaTe/IbHOI OpraHu3aleii B opsijiKe, oNpeieiseMoM Y CTaBoM;

ObITh MPEJACTABICHHBIMH K pa3smuuHbiM  QopmMam T0OIIPEeHNs, HarpajgaM M 3HAKaM . OTJIHYMS,
MPEIYCMOTPEHHBIM JUIs paDOTHUKOB 00pa3oBaHus M KYJIbTYpbI;

- Y4JacTBOBaTh B COOTBETCTBHH ¢ 3aKoHojare/beTBOM Poccumiickoit ®enepanun B pabore
OUOJIMOTEUHBIX ACCOIMAINH HITH COI030B,

7.2. Paborauku 6ubGanoTekn 00s3aHbI;

- 00eCTeYHTh MOJIb30BATEIISIM BO3MOKHOCT PAbOThI ¢ HHPOPMALHOHHBIMH PecypeaMil GHBIHOTCKH:

- HHPOPMHPOBATH 110/1b30BaTEN el 0 BHIAX MPEIOCTABISIEMbIX OHOIHOTEKOM yeIyT;

- (hopMHPOBATE (DOHJIBI B COOTBETCTBHH C YTBEPHK/ICHHBIMH (DEEpaIbHbIMH TIEPEUHIMH YUeOHBIX
W3JIaHKH, 00pa3oBaTe/IbHBIMU  MporpaMmamu  06111eo0pa3soBaTe/IbHON  OpraHu3alii, HHTEPECAMH,
MOTPEOHOCTAMM H 3AITPOCAMH BCEX KATCIOPHH 110JIb30BATENECH;

- COBEPIICHCTBOBATH  MHpOpMaMoHHO-Oubnorpaduueckoe u  OubimoTeuHoe  0BCIYIKHBAHHE
[0JIL30BATEIICH;

- obecreunBaTh COXPAHHOCTH HCTONL30BAHMsS HOCHTECH MHOOPMAINK, HX CHCTEMATH3ALMIO
pasMelieHre U XpaHeHue;

- obecrieunBaTh PeKUM paboThl B COOTBETCTBUM ¢ MOTPEOHOCTIMH MOJIb30BaTECH M PaGOTO MIKOJIBI;

- BECTH JIOKYMCHTAIIMIO OHOJIMOTEKH 1 OTYNTHIBATLCS B YCTAHOBIEHHOM TOPSI/IKE HEPE/L IMPEKTOPOM
obueoOpazoBaTe/IbHOM OpraHu3allum;

- TOBBIIATH KBAJTH(HKAIHIO;

- HE JIOIyCKaTh  PacrpOCTPAHCHHUE JIMTEPATYPbl  SKCTPEMHUCTCKOH  HANpaB/ICHHOCTH W MHOM
HH(OpPMALMK , HEraTHBHO BIMSIONICH Ha HECOBEPIICHHONECTHHX, NPOBOIMTL TIpOBepkY (oHa Ha
MPEJIMET COACPIKAHUS TUTEPATYPBI IKCTPEMHUCTCKOTO TOJIKA.

7.3. 3apeytomuii OuGIMOTEKOH (1TPH HATHYHK) WIH 11¢/1aror-0uGIM0TeKaph HECET OTBETCTBEHHOCTH:

- 3@ COOJIOJEHHE TPY/IOBBIX OTHOIICHHMH, PErIAMEHTHPYEMBIX 3aKOHOIATEILCTBOM O  Tpy/Ie,
lIpaBriaMu BHYTPEHHETO TPY/I0BOTO PACTIOPSIIKA B LIKOJIC, TPYJOBLIM JIOTOBOPOM:

- 3@ BBINOJIHCHUE PYHKUMI, TpeycMOTPeHHBIX HacTostum [losiokenmnem;

- 3@ COXpaHHOCTb OubGimoTeunblX (OHAOB B HOPs/IKE, [PEILYCMOTPEHHOM JleHcTBYIONM
3aKoHOaTeNbCTBOM Poccuiickoit Menepanum.

>

8. llpasa n obHs3aHHOCTH NOJIBL30BaTENEH OHOIHOTEKH

8.1. Ionb3oBarenn mkoibHON GUOIHOTEKH HMEIOT NPABO:

- 1OJIy4aTh NOJHYI0 HHpopMalmio o cocrase GubanoTE HOro HoHAA, HHPOPMAMOHHBIX pecypeax u
MpeJlocTaBiseMbiX OMOIHOTEKOM LIKO/bI YCIIyrax;

- 110JIb30BATHCS CIIPABOYHO-OMOIMOrpa)HuecKuM armapaTom 6uGIHOTEKH;

- TTOJIy4aTh KOHCYJILTALIHOHHYIO TOMOIIb B TOMCKE U BBIOOPE MCTOYHHKOB HH(OPMAIMK;

- NOJIy4aTh BO BPEMEHHOE T0JIb30BAHME Ha aGOHEMEHTEC M B YHTAIBHOM 3ajle TeUaTHBIC M3JAHMS,
ay/IMOBU3YaJIbHBIC IOKYMEHTBI M JIPYIHe HCTOUHHKH HH(OPMAIINK;

- IPOJUIEBATE CPOK T1OJIL30BAHUS JIOKYMEHTAMM W JIMTEPATY POii:

- Y4acTBOBATh B MEPOTIPHUATHSIX, IIPOBOJIMMBIX LIKOJILHONK OMOJIHOTEKOI;

- 0Opamarecs 11s pasperieHusi KOHGJIMKTHOH CHTYAIHH K JIMPEKTOPY HIKOJIbI.

8.2. [lonw3oBaresu mikojibHON OUOIHOTEKN 0OSI3aHbI:

- co0moaarh npasuJia noJib3oBaHms OMOIHOTEKOI;

- OCPEIKHO OTHOCUTBLCS K TIPOM3BE/ICHUSM T1€HaTH (HE BBIPBIBATH, HE 3arudaTh CTPAHMIL, HE JEIaTh B
KHHIaX MOJMEPKHBAHUN, MOMETOK), WHBLIM JIOKYMEHTaM Ha Pa3IHYHBIX HOCHTENISX, 000pPYI0BAHHIO,
MHBEHTAPIO;

- TOJIb30BATHCS [EHHBIMM M CIIPABOYHBIMHM JIOKYMEHTAMH M JIMTEPATYpOil TOILKO B IMOMELIEHHH
OMOJIMOTEKH TTKOJIBI;

- YOCIMTBCS TIPH TIOJTYHEHUH KHUT' B OTCYTCTBUH JIe(EKTOB, a IIpH 0OHapyKeHUH TIPOMH(OPMHPOBATEH
00 s1om paboTHuka 6uOIMOTEKH. OTBETCTBEHHOCTH 3a 0OHAPYKEHHBIE Je(EKThl B CIABACMBIX KHHUIax
HECET MOC/ICAHUH MOJIB30BATEh;

- pacImchiBaThess B YHTATEIBCKOM (opMmyssipe 3a KakKIYlO TOJYYEHHYIO KHHTY (HMCKIIOUCHHE:
oOyyarotuecs 1- 2 Ki1accoB):

- BO3BPAIATh KHUTH B OMOJIMOTCKY B YCTAHOBJICHHBIC CPOKH:



paboThl KOIBHOM OHOIIHOTEKH,

5.2, OOmeoOpasopare/ibHasi OpraHW3alldsl CO3MACT  YCJIOBHMA JUISL  COXPAHHOCTH anmnaparypsl,
000pY/IOBAHHS M UIMYIIIECTBA LIKOJILHOH OMOIHOTEKH.

5.3. OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTH M KAayeCTBO KOMIUICKTOBAHMS OCHOBHOTO (hOHIA
OMOIHOTEKH, KOMILIEKTOBAaHHE yueOHOro (OHIa B COOTBETCTBMM ¢  (heepaibHBIMH MEPEUHSIMM
YYCOHHKOB M y4eOHO-METOIMUCCKHX H3/aHMi, CO3MaHne HEOOXOMMMBIX YCIOBHIl JUIsl ACSTENbHOCTH
OMOIMOTEKN HEceT JIMPEKTOP HIKOJIBI B COOTBETCTBHH ¢ Y CTaBOM HIKOJIbI.

5.4. Pexum pabotel OMOTHOTEKHM ONpeseseTes 3aBe/lYIONM OHOIHOTEKOT (Mp¥ HaJIMYMK) WK
JMPEKTOPOM HIKOJIbI B COOTBETCTBUH € IIPABMIIAMH BHYTPEHHETO PACIOPSIIKA HIKOJIbI.

5.5. Ilpu onpenenennn pexnma paboTbl OGHOIMOTEKN TTPEAYCMATPHBACTCS BbIICICHHE:

- JIByX 4acOB padOyero BPEMEHHM CKCIHECBHO HA BBINOJIHEHHE BHYTPHOMOIMOTCUHOMN paGoOThI(KHUIM B

ITO BPEMS HE BBLAAIOTCH);

- OJIHOTO pasa B MCCSIl — CAHHUTAPHOIO JIHS, B KOTOPBIH 00CIHyKHBAHME NONb30BATENCH He
IPOU3BOIUTCS.

6. Opranusanns, ynpasjieHne u mrarthbl

6.1. Obmiee pyKOBOACTBO GMOIMOTEKON M KOHTPOJIb 3a €€ JIEATENLHOCTBIO OCYIICCTRISCT JMPEKTOP
LIKOJIBI, KOTOPBIH YTBEPHK/IACT HOPMbI M TEXHOJOTHYECKHE JOKYMEHTBI, TUIAHBI M OTHYETBI O paGoTe
OnbioTekn. JIMpEeKTOp HeceT OTBETCTBEHHOCTh 3@ BCE CTOPOHBI JICATEINBHOCTH OHOIHOTCK. B MepBYIO
O4Cpe/lb, 33 KOMILICKTOBAHME W COXpaHHOCTH ee (oHIA, a TakKe 3a CO34aHHe KOMQOPTHOI
MH(POPMAIMOHHOMN CpeJibl Ul YHTATENEH.

6.2. PykoojctBO OHOIHOTEKON OCYMIECTBASCT 3aBenyoUmit GUBIMOTEKOIH (IpW HAJTWYHK) WIH
negaror-0MOJIMOTEKaph, KOTOPBIH HeceT OTBETCTBEHHOCTH B TIpeieiaX CBOCH KOMIIETEHIHH nepel
JUIPEKTOPOM IIKOIbI, O0YHAIOIIMMHCS, UX POIHTEISMH (3AKOHHBIMH NPEJICTABITEISIMI) 38 OPIraHH3aIMIO
M pE3yNbTaThl JICATCIHLHOCTH OWOJIMOTEKM B COOTBETCTBHH € (DYHKIMOHAILHBIMH OOA3aHHOCTSIMH.
MPEYCMOTPEHHBIMU KBAIM(UKALMOHHBIMU TPeGOBAHMSIMH, TPYIOBBIM JI0IOBOPOM U Y CTABOM LIKOIbI,

6.3. 3asenyrommii  OuOIMOTEKOH  (IIpM  HAJIMYMK)  WIIA neJaror-OudIHoTeKaphs  Ha3HAYaeTCsl
JMPEKTOPOM 00pa3oBaTe/IbHONH OPraHNU3aIuK, SBJISICTCS YWICHOM [1¢/Iar0rHYECKOr0 KOJUICKTHBA H BXOIHT
B COCTAB MEJarorHyeckoro coBeTa mKoJb,

6.4. 3agenyroumit  GubanoTeKol  (MpM  HAM4MK) WM TieAaror-GubiHoTekaps  OTBEuaeT  3a
Opranu3alnio paboTbl OGHOIMOTEKN U PE3YIIBTATHI €€ ACATEIBHOCTH, COCTABIICT FOIOBBIC M1JIaHbl H OTUCT
0 pabore, KoTopble 0Ocyx/atoTes Ha llearoruueckom coBete u yTBepIKIAIOTCH MpekTopom. 101080
M1aH paboThl OHOIMOTEKH SIBISETCS YaCThIO 0OIIEr0 roJI0BOTO MIaHa 00pa3oBaTeIBLHON OpraHisaimy.

6.5. Ha paGory B OHOIMOTEKY IIKOJIBI NPUHUMAIOTCS JIHIE, HMEIOUIHE HEODOXO0AMMYIO
npodecCHOHAIBHYIO MOJATrOTOBKY, COOTBETCTBYIOLLYIO TpeOOBaHHSIM KBaJIM(PHUKAIMOHHOI
XapaKTCPUCTHKH 110 JIOJDKHOCTH M TOJIYYEHHOH CHEUMalbHOCTH, MOATBEPIK/ICHHYIO JTOKYMEHTAMH 00
o0pasoBaHKK W (MIIH) KBATH(DHUKALMH,

6.6. I'paduk paboThl WIKONLHOH OGUOIMOTEKH YCTAHABIMBACTCS B COOTBETCTBHH C PACITHCAHHEM
paboTel 00pa3OBATETEHON OPraHU3aluH.

6.7. lltar Gubmorexkn n pasMepbl OIJIaThl Tpyda, BKIOYas J10Miartbl U HaJ0aBKH K JIOJKHOCTHBIM
OKJlajlaM,  YCTAHABIIMBAIOTCSH B COOTBETCTBMM € JICHCTBYIOUIMMH  HOPMATHBHBIMH  [1PABOBBIMH
JOKYMEHTAMH € y4eTOM 0OBEMOB H CIIOKHOCTH paboT.

6.8.  Tpyaosbic oTHOWCHHA  palOTHUKOB  OHOIHOTEKH M 0OpasoBaTe/IBHON OpraHusamnuu
PETYJIMPYIOTCS TPYOBBIM JIOTOBOPOM, YCIIOBHSI KOTOPOIO HE JIOIKHBI NPOTHBOPEUHTH TPY10BOMY
3akoHoaTescTBY Poccuiickoit ®enepanyn.

6.9. 3asenyowmit  OubiaMOTEKOH (NpH  HAIMYMK) WM Megaror-GuGimmoTexkaph  JIOJDKEH CTPOTro
codmonars Hactosiee [lonoxkenue, npasusa u TpeGOBAHUS OXPAHBI TPY/IA W HOKAPHON GE30MIACHOCTH B
MOMEIICHHH OMOIMOTEKN 1 B 00pa3oBaTe/IbHON OpraHu3alnm.

7. IlpaBa, 0083aHHOCTH H OTBETCTBEHHOCTL PADOTHHKOB OHOIHOTERN

7.1. PaboTHuKM OHOIHOTEKH UMEIOT [1PABO:

- CaMOCTOATENIBHO  BBIOMPaTh (OPMBI, CPEICTBA M METOAbI  OHOIHOTEUHO-HHPOPMAITHOHHOTO
00ciy)KHBaHKUS 00pa30BATEILHOH W BOCHHTATEILHON JIESTEIBHOCTH B COOTBETCTBHH C IEISIMH W
3a/la4aMu, YKa3aHHBIMH B HacToseM [TonoxeHnn u YeTaBe LKoJbl;

- HPOBOJIMTL B YCTAHOBICHHOM 1Opsi/ike (aKyIbTATHBHBIC 3aHATHS, YPOKH W KPYKKH OHOIHOTEHHO-
Oubsmorpaduyeckux sHanuit 1 HHOOPMALHOHHOI KYJIBTYPBI;



- 3aMEHSTh JIOKYMEHTBI OMOIMOTEKH B ClTyHae X yTpaThl MM OPHH HM PABHOLICHHBIMM;
- TOJHOCTBIO PacCYUTarThCs ¢ OMOJIIMOTEKOH 110 MCTEHeHWH Cpoka oOyucHHst WM paboTel B
oOpa3oBaTe/IbHOH OpraHu3allkH.

9. [Topsi1oK N0IL30BAHUS MIKOJIBHOI OHOIMOTEKOH

9.1. 3anuch O0YHAONIMXCA M NeNarorHueckuX pabOTHUKOB IIKOJIBI B OHOJIMOTEKY MPOM3BOJAMTCS B
MH/IMBHJIyQIIbHOM TTOPSUIKE, & POJMTE/ICH (3aKOHHBIX NpejicTaBuTesielt) 00yvalomxesi — 1o macmopry.

9.2. Ilepeperucrpains nosb3osarelieii OUOIMOTEKH TIPOU3BOIUTCS €KETOIHO.

9.3. JIOKYMEHTOM, NMOATBEPKIAIOUIMM TIPABO I0Jb30BaHHUs OHOIMOTEKOMN, SIBISCTCH YMTATEIBCKHI
bopmyisp.

9.4. Ywntarenbcknit Gopmyssip (UKCHpPYET JaTy BBLIA4H T10JTB30BATENIO JOKYMEHTOB M3 (oHIa
OMOTMOTEKH U UX BO3BPAILICHHS B OHMOIHOTEKY. :

9.5. Hone3zosaresm 6GuOIMOTEKH UMEIOT TIPABO TOJIYYHTH HA JIOM M3 MHOTOTOMHBIX W3/IaHHI He Goee
[ATH JIOKYMEHTOB 0/IHOBPEMEHHO.

9.6. MakcumaitbHbIe CPOKH MOJIb30BAHHS JIOKYMEHTAMH:

- yucOHUKH, yueOHbIe 110co0us — yueOHBIN To1;

- HAY4HO-MOIYJIApHasi, [I03HaBATE/IbHASA, XYI0KECTBCHHAs JInTepaTypa — 15 aHeii:

- ICPHOJIMYECKHE H3JIaHMsl, H3/IaHuUs TIOBBIIEHHOTO clipoca — 10 nHei;

[Tonp30BaTe MOTYT NPOUTMTE CPOK MOJIB30BAHUS JOKYMCHTAMH, €CJIH HA HUX OTCYTCTBYET CHPOC €O
CTOPOHBI JIPYTUX TOTB30BATEIICH.

9.7. llonb30BaHHE YHUMKIIONEMAMH, CIOBAPSIMH, CHIPABOMHHKAMH W H3/IAHHSIMHU, KOTOPHIC HMEIOTCS B
C/IMHCTBEHHOM JK3EMILISPE, OCYLLECTRISICTCS B YHTAIIBHOM 3aJle,

10. 3akmounTe/IbHbIE HOJI0KEHHSI

10.1. Hacrosimee [lonoskenue o mkojibHOH GubanoTeKe sIBIsICTCs JOKATBHBIM HOPMATHBHBIM aKTOM,
nmpuHuMaeTes Ha llemaroruueckom copere ImKOMBI M yTBepaiaetes (imbo BBOaMTCS B JieiicTBHE)
IIPUKA30M JIMPEKTOPa 00pa30BaTEeIbHOH OpraHu3ammy,

10.2. Bee wusmeHeHMs M JIONIOJIHCHMS, BHOCHMBIC B Hacrosiiee [lonosenne, odopmisiiores B
MUCBMEHHOM (POPME B COOTBETCTBHH JICHCTBYIONMINM 3aKk0HOAaTe/IbeTBOM Pocceuiickoit Mejiepaiinu.

10.3. Usmenenns v jlononHenus K Tonoxkennio npuHAMaloTes B nopsijike, npejyemorpesHom m.10.1.
Hacrosiero Ionoxenus.

10.4. ITocne npunsTust [Tonoxenus (MM U3MEHEHUH 1 JIONOJIHEHUI OT/IJIBHBIX TYHKTOB W Pa3JIe/ioB)
B HOBOM PE/IaKIIMK NPEbLIYIIAs PeIaKIlus aBTOMAaTUYECKH YTpayuBacT CHily.
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